Office of Vice-President for Academic Affairs
Higher Committee for Outstanding Teaching Awards

Academic Year 20 - 20

Name: .....................................................

Department:............................................

Faculty:....................................................

ﺟﺎﻣﻌﺔ اﻟﻛوﯾت

اﻟﻠﺟﻧﺔ اﻟﻌﻠﯾﺎ ﻟﻠﺟواﺋز اﻟﺗﻘدﯾرﯾﺔ ﻟﻠﺗدرﯾس اﻟﻣﺗﻣﯾز

ﻣﻛﺗب ﻧﺎﺋب ﻣدﯾر اﻟﺟﺎﻣﻌﺔ ﻟﻠﺷؤون اﻟﻌﻠﻣﯾﺔ

اﻟﻔﮭرس :
ﻗﺑل أن ﺗﻘوم اﻟﻛﻠﯾﺔ اﻟﻣﻌﻧﯾﺔ ﺑﺈرﺳﺎل ﻣﻠف اﻟﻣرﺷﺢ ﻟﻠﺟﺎﺋزة اﻟﺗﻘدﯾرﯾﺔ ﻟﻠﺗدرﯾس اﻟﻣﺗﻣﯾز ﻟﻌﺿو ھﯾﺋﺔ اﻟﺗدرﯾس،
ﯾرﺟﻰ ﻣراﻋﺎة اﻟﺟواﻧب اﻹﺟراﺋﯾﺔ ﻻﺳﺗﻛﻣﺎل ﻣﻠف اﻟﻣرﺷﺢ ﻋﻠﻰ اﻟﻧﺣو اﻟﺗﺎﻟﻲ:

ﻣرﻓﻘﺎت ﻣﻠف اﻟﺟﺎﺋزة اﻟﺗﻘدﯾرﯾﺔ ﻟﻠﺗدرﯾس اﻟﻣﺗﻣﯾز
اﻷوراق اﻟﺧﺎﺻﺔ ﺑﺎﻟﻛﻠﯾﺔ
.1
.2
.3
.4

.5

ﻛﺗﺎب ﻋﻣﯾد اﻟﻛﻠﯾﺔ اﻟﻣوﺟﮫ إﻟﻰ أ.د .ﻧﺎﺋب ﻣدﯾر اﻟﺟﺎﻣﻌﺔ ﻟﻠﺷﺋون اﻟﻌﻠﻣﯾﺔ.
ﻣواﻓﻘﺔ ﻣﺟﻠس اﻟﻛﻠﯾﺔ.
ﻣﺣﺿر اﺟﺗﻣﺎع وﻣواﻓﻘﺔ ﻟﺟﻧﺔ اﻟﻛﻠﯾﺔ.
اﺳﺗﻣﺎرة ﺗﻘﯾﯾم اﻟﻣﻠف اﻟﺗدرﯾﺳﻲ.
اﻟﺗوﺻﯾﺔ اﻟﻧﮭﺎﺋﯾﺔ ﻟﻠﺟﻧﺔ اﻟﻛﻠﯾﺔ.

اﻷوراق اﻟﺧﺎﺻﺔ ﺑﺎﻟﻘﺳم
.6
.7
.8

.9

ﻛﺗﺎب رﺋﯾس اﻟﻘﺳم اﻟﻣوﺟﮫ إﻟﻰ ﻋﻣﯾد اﻟﻛﻠﯾﺔ.
ﺗﻘرﯾر ﻟﺟﻧﺔ اﻟﻘﺳم اﻟﻌﻠﻣﻲ.
ﺗﻘرﯾر ﻋن اﻟﻧﺷﺎط اﻟﺗدرﯾﺳﻲ %5
% 15
ﺗﻘﯾﯾم أﻋﺿﺎء ﻟﺟﻧﺔ اﻟﻘﺳم
اﺳﺗﻣﺎرة اﻟﺗﺣﻠﯾل اﻟﻛﻣﻲ.
ﻛﺗﺎب ﻣواﻓﻘﺔ ﻟﺟﻧﺔ اﻟﻘﺳم.

اﻷوراق اﻟﺧﺎﺻﺔ ﺑﺎﻟﻣرﺷﺢ
 .10اﺳﺗﻣﺎرة اﻟﺗرﺷﯾﺢ ﻟﻠﺟﺎﺋزة اﻟﺗﻘدﯾرﯾﺔ ﻟﻠﺗدرﯾس اﻟﻣﺗﻣﯾز.
 .11ﻛﺗﺎب اﻟﻣرﺷﺢ اﻟﻣوﺟﮫ إﻟﻰ رﺋﯾس اﻟﻘﺳم.
 .12اﻟﺗﻘرﯾر اﻟﺷﺧﺻﻲ.
 .13اﻟﺳﯾرة اﻟذاﺗﯾﺔ.
 .14اﻟﺟدول اﻟدراﺳﻲ ﺧﻼل اﻟﻌﺎﻣﯾن اﻟﺳﺎﺑﻘﯾن ﺷﺎﻣﻼ أﻋداد اﻟطﻠﺑﺔ ﻟﻛل ﻣﻘرر.
 .15ﺗﻘﺎرﯾر اﻟﺗﻘﯾﯾم واﻟﻘﯾﺎس ﻟﻠﻌﺎﻣﯾن اﻟدراﺳﯾﯾن اﻟﺳﺎﺑﻘﯾن.
 .16اﻟﻣﺣﺗوى اﻟﻌﻠﻣﻲ ﻟﻠﻣﻘررات ﻟﻠﻌﺎﻣﯾن اﻟدراﺳﯾﯾن اﻟﺳﺎﺑﻘﯾن.
 .17ﺑﯾﺎﻧﺎت ﻣرﺗﺑطﺔ ﺑﺗطوﯾر اﻟﻌﻣﻠﯾﺔ اﻟﺗدرﯾﺳﯾﺔ.
 .18ﺑﯾﺎن ﺑﺎﻟﻣﺷﺎرﻛﺔ ﺑﻣؤﺗﻣرات أو ورش ﻋﻣل أو ﺣﻠﻘﺎت ﻧﻘﺎش ﻣرﺗﺑطﺔ ﺑﺗطوﯾر اﻟﻌﻣﻠﯾﺔ اﻟﺗدرﯾﺳﯾﺔ.
 .19ﺑﯾﺎن ﺑﺎﻟﻛﺗب اﻟدراﺳﯾﺔ أو اﻟﻣواﻗﻊ اﻻﻟﻛﺗروﻧﯾﺔ ﻟﮭﺎ ﻋﻼﻗﺔ ﺑﺗطوﯾر اﻟﻌﻣﻠﯾﺔ اﻟﺗدرﯾﺳﯾﺔ.
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Distinguished Teaching Award
Rules and Regulations
First: Introduction
As an institution for higher education and scientific research, the
University aims to shape and develop students' skills in terms of
professional, analytical, and intellectual capabilities. The University also
aims to enrich knowledge through deductive reasoning, creative research,
preserving community heritage, and protecting its values. Teaching is one
of the University's core activities in achieving these objectives. By means
of a distinguished teaching process, advanced students achieve their
qualifications and students' aspiration for learning and research is
consolidated. Within the framework of such a process, the lecturer
provides a good example to his/her students.
The University attaches great importance to the teaching process by
choosing the best and most proficient human factors to join the teaching
staff. The University also works on training selected national staff
members to be sent, through scholarship programs, to the most
prestigious universities in the world. In addition, the University strives to
provide various material resources from lecture halls, laboratories and
libraries to multi-functional technical facilities that aid in the teaching
process. Despite the fact that distinguished teaching is a special talent, it
can be acquired and progressed to a high and effective level through the
hard work lecturers put into preparing the materials, developing and
improving the utilization of sessions and office meetings, interacting
creatively with students in session rooms, seminars, research projects,
labs, and other tools of teaching and training.
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As a way of assuring the importance of teaching, the University has set
up a range of regulations and systems that stipulate this competency as a
basic condition upon which teaching staff members are appointed and
promoted. It is also the basis for renewal of their contracts. Competency
then is the main factor in the annual evaluation of staff members'
performance. The awarding system—that was devised to recognize
outstanding members of staff—crowns the University's aims to achieve
its ultimate goals by adopting the best teaching techniques and methods.
Moreover, it is regarded as an incentive for all to develop the teaching
process.
Second: Award Objectives
Appreciation Awards, presented for distinguished teaching and
methodology, is the way in which the University expresses appreciation
of the teaching performance level demonstrated by the winners. It is also
recognition for their great efforts in helping students to qualify,
developing their competency, motivating their aspiration for learning,
knowledge and scientific research, and implanting professional, social
and moral values in them. The award represents a symbol of the
University's attention to the teaching process and how important the role
of the lecturer is.
Third: The Rules
1. The nomination and selection process for the awards involve all

teaching staff members in all faculty and the language tutors in the
Language Center at the University of Kuwait.
2. Nomination application forms can be submitted by the individuals

themselves, or by their relative scientific department.
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3. A maximum of two annual awards are allocated to each faculty and

the Language Center.
4.

The Award is given only once.

5. No annual awards will be granted to candidates who do not meet

the specified conditions.
6. The University has the sole right to determine the appropriate way

in which the winners are honored.
Fourth: Nomination Criteria
1. The Quantitative Analysis (Q), a task
for the Department Committee (see
Fifth section, item 3).
2. The Department Committee report (D),
a task for the Department Committee.
(see Fifth section, item 4).
3. The Teaching Portfolio (P), a task for
the Faculty Committee. (see Fifth
section, item 5).

(20% of the overall
assessment)

(20% of the overall
assessment)

(60% of the overall
assessment)

The final overall assessment is an aggregate of (Q+D+P) and the
candidate will be given the award if he/she gets 80% or more.
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Fifth: Required Data and Documents
The candidate or the nominating party is responsible for submitting data
and documents that authenticate the nominees’ participation and their
outstanding achievement in teaching activity at

Kuwait University .

These documents are as follows:
1. Nomination application form (Prepared by the candidate)
2. A personal report written by the candidate (2-5) pages in which
he/she explain their methodology and teaching techniques and
how they can share in developing and promoting the teaching
process.
3. Teaching timetable and the number of registered students for each
course.
4. Quantitative Analysis form (Prepared by the Department
Committee)
a. The candidate's teaching evaluation results for his/her
assigned courses as recorded by the Evaluation and
Measurement Center. This applies to all courses
evaluated during the last two academic years only. A
minimum of six results are required (excluding
candidates whose faculty curriculum

may not permit

such a number of evaluations, or if the candidate is in
charge

of

an

administrative

position

at

Kuwait

University). In such cases, a minimum of four results are
required and the candidate must submit evidence as
justification for such an exception).

5

Higher Committee for Outstanding Teaching Award

b. The teacher’s average assessment (T) and the average of
the highest marks in the faculty (F) are calculated.
Results of such calculations are added to the aggregate
results taken from the Evaluation and Assessment Center
that are submitted for all courses evaluated in the last two
years.
c. The quantity (Q) is calculated as follows:
Q = T/F x 100 x 20%
(20% of overall assessment)
5. The Department Committee report should include:
a. A report on the candidate's teaching activity describing
his/her record in attending seminars, discussion forums,
practical training, departmental meetings and committees.
In addition, the report should demonstrate the candidate’s
commitment to the teaching timetable and office hours.
(5% of the final overall assessment)
b. The candidate's evaluation by each member of the
department three-member committee (each member is
allocated 5%), which is included in the quantity
calculation (D) (that represents 20%). So the quantity (D)
is calculated as 15% for the departmental three-member
committee evaluation + 5% for the department report of
the candidate's academic activities.
(3 x 5% of the final overall assessment)
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6. The Teaching Portfolio: (5 copies) equivalent to 10% of the final
overall assessment. It should follow the sequence of the
Outstanding Teaching award Dossier. (Prepared by the candidate),
The Teaching Portfolio should include:
i.

C.V.

ii.

The contents of all courses the candidate has taught
during the last two academic years, their level, and
samples of course examination paper.
(20% of the final overall assessment)

iii.

Data related to the development of the teaching process
such as developing new teaching techniques and
methods or conducting field studies related to the
candidate’s course.
(10% of the final overall assessment)

iv.

A statement revealing the candidate’s participation in
conferences, workshops, or seminars on developing the
teaching process and teaching skills of tutors.
(10% of the final overall assessment)

v.

A statement listing course-related academic textbooks
that the candidate has written or participated in writing
or electronic links to his/her own website that is related
to the course or websites related to the topics he/she is
teaching within the courses.
(10% of the final overall assessment)
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Sixth: The Committees for Distinguished Teaching Awards
1. The Department Committee:
This is a committee that is formed in every department. It is
known as “The Committee for Distinguished Teaching Awards”.
It comprises three members. of the rank associate professor or
professor. The head of department should be a member of this
committee. This committee has the responsibility for writing the
department report and granting the score of the two criteria (Q)
and (D) for each applicant. The committee should also ensure that
all required data and documents are available in the candidate's
teaching folder . Finally, the department committee will send the
nomination file to the Faculty Dean who will forward it to the
Chairman of the Faculty Committee.
2. The Faculty Committee:
This is a committee that is formed in every faculty and in the
Languages Center following a decision from the Faculty’s Dean
or the Center’s Manager. It is known as “The Committee for
Distinguished Teaching Awards”. This committee comprises three
members of the rank associate professor or professor, including
one

from a fellow faculty.

members should have a wide

academic experience, competent in teaching and above all,
neutral. The role of this committee is to examine the Department
Committee report and comparing the achievements of the
applicants in terms of

the award's criteria (Q and D). The

committee members are to grant the scores of the criterion (P) and
the final overall assessment for each candidate. Finally, the
committee submits its recommendations, supported by the
8

Higher Committee for Outstanding Teaching Award

achievements

analysis

and

justifications

for

nomination,

regarding the candidates to the Dean for approval by the Faculty
Board.
3. The University Committee:
This is a committee that is formed following a decree from the
University President. all its members should be at the rank of
professor. It is known as “The Supreme Committee for
Distinguished Teaching Awards”. The role of this committee is
to look into the faculty nominations according to the criteria set
forth above. The committee will submit its recommendations to
the University Vice-President for Academic Affairs, who in turn
will submit them to the President of the University .
No members of the above committees can apply for such award.
Seventh: Procedures
1. An annual announcement for the distinguished teaching award is
made within two weeks from the start of the academic year. The
University Vice-President for Academic Affairs sends the
announcement letter to the Deans of Faculties and the Languages
Center.
2. The Faculty Dean forwards the announcement of the awards to the
scientific departments within a maximum of two weeks after its
receipt. The Dean forms the Faculty Committee and encourages
the scientific departments to form their respective Department
Committee.
3. The Department Committee examines the files of applicants and
grants the scores for the two criteria (Q) and (D) to each applicant.
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The committee then submits its report and the candidate file to the
Dean within two weeks.
4. The Faculty Committee examines the applicants' files and grants
both the score for criterion (P) and the final overall assessment
for each applicant. Based on the committee’s
decisions regarding the nominees,

appropriate

its recommendations are

forwarded to the Dean of the Faculty for approval by the faculty
council.
5. Complete candidates files

approved by the Faculty Board

((including a copy of Faculty Board approval) are to be sent to the
office of the University Vice-President for Academic Affairs,
before the end of the first semester.

Dean of Faculty is required

to insure that the file is complete before forwarding it to the
Office of Vice-President for Academic Affairs, as incomplete
file may be excluded from decision.
6. The candidates’ files are then reviewed by
Committee for Distinguished

The Supreme

Teaching Awards . The

committee will forward its recommendations to the President of
the University through the University Vice-President for Academic
Affairs by the middle of the second semester.
7. Winners of the Distinguished Teaching Award will be honored in
the way the University deems appropriate and adequate.

Eighth: Appreciation Awards
The award includes a certificate of appreciation, a souvenir trophy, as
well as a symbolic Financial Reward.
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Nomination Form (*)
For the Distinguished Teaching Award

Candidate Name: …………….…………………………

Academic Rank: …………………………………………

Department:………………………………………………

Faculty: ………………………………………………….

I nominate myself to the discretion of the Distinguished Teaching Award
for the Academic year:
……………………………………………

I pledge the following:
1. I have never won this award before.
2. The results of the assessments submitted, are for all the
courses which are assessed by the Center of Measurement and
Teaching Development for the
previous two years.
Signature:

……………………

Date:

……………………………

_________________________________________________________
(*)

This form is to be completed by the applicant for the award and submitted to the
head of the department with other documents required for the nomination.
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Quantitative Analysis Form(*)
For candidates of the Distinguished Teaching Award
Candidate Name: ………………………

Academic Rank: ………………………

Department: ……………………………

Faculty: ………………………………

Academic year:

……………………………

First: Evaluation of the courses:
Academic year

Course
Teaching
number
Evaluation Score
First Academic Year

Faculty Highest
Score

First semester

Second semester
Summer Semester
Second Academic Year
First semester

Second semester
Summer Semester
Average

T=

F=

M = T/F x 100 x 20%

_____________________________________________________________________
(*) This form is to be completed by the department committee for distinguished
teaching award ( see enclosed Template).
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Template
Quantitative Analysis Form (*)
For candidates of Distinguished Teaching Award
Candidate Name: ………………… Academic Rank: …………………
Department: …………………… Faculty: ……………………………
Academic year: ……………………
First: Evaluation of the courses:
Academic year

First semester

Course
Teaching
number
Evaluation Score
First Academic Year
0001
91
0002
86
0003
90
0004
89
0005
92
0006
92
0007
88
0008
90
Second Academic Year
0009
90
0010
91
0011
88
0012
89
0013
89
0014
91
0015
88
0016
89

Faculty Highest
Score
94
94
93
93
92
93
93
92

TEMPLATE

Second semester

Summer Semester
First semester

Second semester
Summer Semester
Average

T = 89.56

92
92
91
93
94
94
90
91
F = 92.56

M = (T/F x 100) x 20%
M = 96.75 x 0.2 = 19.352 %

(*) This form is to be completed by the department committee for distinguished teaching
award ( see enclosed Template).
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Department Report
For candidates of Distinguished Teaching Award
Candidate Name: ……………

Academic Rank: ………………

Department: ………………

Faculty: ………………………

Academic year: ……………………
The department report should include the following:
First: Report on the Teaching Activity of the Candidate ( equivalent to
5% ):
Briefing on the candidate teaching activity, attendance and participation
in the seminars, discussion forums, practical trainings , departmental
meetings and commitment to teaching and office timetable.
(To be provided on a separate formal letter)
Second: Evaluation of the departmental committee members:
Committee Members

Academic
Rank

Assessment
(5%)

Signature

Date

Total: 15%
Departmental committee’s Overall evaluation D = 15% assessment of
department committee members + 5% report on teaching activity.
D=
______________________________________________________________________
(*) This form is to be completed by the department committee for distinguished teaching
award.
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Teaching Portfolio Form (*)
For candidates of Distinguished Teaching Award
Candidate Name: ……………………

Academic Rank: ………………………

Department: …………………………

Faculty: ………………………………

Academic year:

……………………
Assessment Factors

Assessment %

Organization of Teaching Portfolio.

10

The scientific contents of all courses the candidate
has taught during the past two academic years,
their level, and the number of registered students.
The candidate should also include the learning
outcome for each course and samples of course
examination paper .

20

Data related to the development of the teaching
process such as developing new teaching
techniques and methods or conducting field studies
related to the candidate’s course.

10

A
statement
revealing
the
candidate’s
participation in conferences, workshops, or
seminars on developing the teaching process and
teaching skills of tutors.

10

A statement listing course-related academic
textbooks that the candidate has written or
participated in writing or electronic links to his/her
own website that is related to the syllabi or
websites related to the topics he/she is teaching
within the courses.

10

Total (P)

60

Earned
Percentage

Committee Members:
Name

Academic Rank

Faculty

Signature

Date

(*) This form is to be completed by the Faculty committee for distinguished teaching award.
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Final Decisions of the Faculty Committee (*)
For candidates of Distinguished Teaching Award
Candidate Name: ……………… Academic Rank: …………………
Department: ………………………

Faculty: ………………………

Academic year: ……………………………

Criteria of Distinguished Teaching
Award

Assessment %

1. Quantitative Analysis (Q)

20

2. Department Committee Report (D)

20

3. Teaching Portfolio (P)

60

Total Assessment

Percentage

100

Final Recommendation:
……………………………………………………………………………
……………………………………………………………………………
Committee Members:
Name

Academic
Rank

Faculty

Signature

Date

______________________________________________________________________
(*) This form is to be completed by the Faculty committee for distinguished teaching
award.
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